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Administrator — Users and
approvals

This section explains the how an administrator can use setup users
and approval chains within ProjectVIEW.




'ProjectVIEW™

CosthontorngSaiton
Table of Contents
N [ ) { o Yo [V Tt AT o [F PP PPV PSUPON 4
7§ F T PSP O PPN 5
2.1 Create OF UPate @ USEI ...uuiii ittt ettt e sttt e e et e e e et v e e e saaa e e s sanbeeessasaeessnsaeeesnsaees 6
2.11 BaSIC DAt . e 6
2.1.2 MOFE Data coeeeiiitiiee e e et e e e e e e 7
2.1.3 PhOtOgraph/SIZNATUIE ...ccveeeiieeciee ettt ettt e et e e ete e e s be e ebe e e eteeesabeesabeeensaeesareas 8
2.1.4 A CCEPEANCES ..ttt e e e et e e et e e bt e e e e e e aetb e aaaaaes 8
2.1.5 COMPANIES/PIOJECES .veuveeieeieeeie et e et e et e st e et e st e s b e e beebeebeesbe e beesbe e baesbaesbeesteestsesssesasesnseenns 9
2.16 USEE DIVISIONS ..ttt ettt e st e s s an e e e s e nr e e e sannae e e sannaeeeas 10
2.1.7 USEE INVENTOTIES .ttt e st e e s e e s nn e e e s e nr e e e sannneeesannnneeas 11
2.1.8 USEI DOCUM BT Ty S -ttt sttt bt ba s e ssbsbaeeeaeaenenennn 12
2.1.9 USEI ROIES ..ttt ettt st e st s b e e smte e sane e s ne e e ameeesaneesneeenns 13
2.2 USEE GIrOUPS .evvvveeiiiiiiiririrtrireterererererereretettteteteteteteteteteteteteteteteeeteteeeteteeeeeeeeseeeeaeeeeeeaeseeeaeeeeeseseeeens 14
221 BaSIC Dat@..cciiiiiiiiiiiiiiiiiii e 15
222 POIMISSIONS ...ttt s e e s e s s e e s ne e e e sanre e e e s nneeenan 16
2.3 Graphical Representation of User Group Permissions ..........cccccuveeeeeeeeiciiiiieeeeeeeeecireeeeeeeeesennns 17
N U L= T A Yol o= o = o [ o =P PPPRE 18
3.1 AN o] o101V | £y SSRRN 18
3.2 Setup of the chain of @PProValS .....cociiii i e e 20
3.2.1 Step 1 — Cost Link Code/Cost Link DESCHIPLION ....c.eeecveeeciieeiee ettt e 21
3.2.2 Step 2 — Department Code/Department DesCription .......ccceecveeereecieerieeneeneesee e ere e 21
3.2.3 Step 3 — Amount From & Amount To (Optional) .....cccueeeeecieeiicieee e 21
3.24 Step 4 — Document Type (OPLioNal).......coociiie it 21

DANAOS PROJECTS ProjectVIEW Manual 2



'ProjectVIEW™

Cost Monitoring Solution

3.2.5 Step 5 — Company Code/Branch Code/Project Code (Optional) ......cccevveeecveeeceieccieeeieeens 21
3.2.6 Y A= T STl A=Y o TSP 21
3.2.7 Step 7 — Add approval €NLitY....c.eee e s 22
3.2.8 STEP 8 — SAVE the ChANEES..cccc e e e e e e re e e e e 22
4 Appendix — User Titles and USEr ROIES .......ooiiiiiiiiiiiiie ettt ettt e e e s e svee e s saree e e sreeas 23
I AV o To 1T o T [l D LT o F- [ g .4 1T oL £ SPS 24
6 Appendix — APProval PArameEters ... ..ottt e e e e et rrr e e e e e et a e e e e e e e nnraaaaaaas 25

DANAOS PROJECTS ProjectVIEW Manual 3



'ProjectVIEW™

Cost Monitoring Solution

1 Introduction

The ERP “ProjectView” is designed targeting the direct follow up of the cost of the project, and its
philosophy is project-oriented, a philosophy, which makes ProjectView unique among all another
commercial ERPs. It takes into account the complexity of each project and the sectors, which control the
cost of the projects. Most important it take into account the quick transfer and use of the information,
being simple but at the same time effective.
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2 Users

To access the users, the user must navigate to:
“Administration” > “Users” > “Users”

This will display the following list:
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2.1 Create or Update a User

The previous image is an example of a users list. To add a new user use the green cross button on the
forms menu. Double click a user to edit his data.

2.1.1 Basic Data
This tab contains the user’s basic information.

Fusers x |E]userscard x

e NN R RASY
BasicData | More Data Photograph/Signature  Acceptances  Companies/Projects  Menu Permissions U

TrbUltraGroupBox1

User Code

User Name st

UserGroups CONS CONSULTANT L:J
Last Name Tsolakis

First Mame George

Speciality 0007 =]
Department ADMIMISTRATI ADMIMNISTRATION (=]
TrbUltraGroupBox2

Sex 4
Phanel

Phone2

Mobile

Email gtsolakis@pmtsoft.com
TrbUltraGroupBox3

LockingMode

PCMame

IPAddress 192.168.17.1

OSAccountName

TrbUltraGroupBox6

Comments

The following are the most important fields:

v' User Code: Used throughout the system to identify the user

v' User Name: Used throughout the system to identify the user

v User Groups: Assigns this user to a group thus inheriting the group’s permissions

v' Department: Assigns this user to a department which will be used in the chain of approvals
v

Email: Needed for the chain of approvals

DANAOS PROJECTS ProjectVIEW Manual 6



'ProjectVIEW™

Cost Monitoring Solution

2.1.2 More Data
This tab contains the user’s additional information.

EUsers b 4 gu:ars Card X
iRl gy
Basic Data  Mare Data | Photograph/Signature  Acceptances  Companies/Projects  Menu Permissions  Us,
TrbUltraGroupBox9
Previous Password:

Passward:

Password Confirmation:

TrbUltraGroupBoxd

PrefferedLanguage 0001

UserTitle 009 IT - (MICA) (=]
CompamyDivision Developing @
CurrentLoginiD 37.783

Disabled

HiddeninselectionList

DeveloperlUser

SupporterUser

ConcurrentUsers 0 Mumber of concurr... o
TrbUltraGroupBoxS

Compary 01 ALPHA COMPANY (=]
Branch (i=]
Project L\Q
SubProject =]
Employee L\:j

The following are the most important fields:

v' Password fields: These allow a new password to be set

User Title: Assigns a title to this user which will be used for the chain of approvals

Company, Branch, Project, SubProject, Employee: Assigns the default values for these fields
throughout the system

DANAOS PROJECTS ProjectVIEW Manual 7



2.1.3  Photograph/Signature

This tab contains the user’s photograph and signature.

2.1.4 Acceptances

This tab contains the user’s acceptances options.

This screen allows the administrator to give special privileges to a specific user.

FRusers x |E]userscard x

HERE=N AR SN |

Basic Data More Data | Photograph/Signature

TrbUltraGroupBox7

Userlmage

UserimagePath

TrbUltraGroupBox8

UserSignature

UserSignaturePath

RN L RA Y |

TrbUltraGroupBox12

Is Administrator
ViewQuantities

ViewPrices
LockAgreementPrices
AcceptOrders
ConfirmSupplierAgreement
‘ConfirmReguisitions
‘ConfirmOrders

‘ConfirmSupplierContracts

HRUser
Tendering User

‘QTOFF User

Acceptances

Companies/Projects  Menu Permissions

FRusers x |[E] users card x

ConfirmSupplierContractCertificates

Allow Update From Requisition

BasicData More Data  Photograph/Signature

Acceptances

‘Can Create Paym.Certificate:

‘CanConvertDeliveryMoteTolnvoice

CanTransferinvetoryDocumentToAc...

CanAcceptOpenitems
Check Accounting Entries
Final Acceptance of AccEntries
Lock Budgets

Approve MRF:

‘Canwork Only his own Docs:
Help Field #02

PayRollUser

Machineries Approval User

RFI User

Allow Update From Commitment

Companies/Projects  Menu Permissions

B R REEEEE E
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2.1.5 Companies/Projects

This tab contains the companies and projects the user has access to.

[ vzes o x |

nces | Companies/Projects | Menu Permissions

| Company Code L8 Company
Click here to add a new record...

o “EL
Click here to add a new record... @:

The user will be allowed access to the companies/projects added in this screen.

If there are no companies/projects in this screen, this user will be allowed access all companies/projects.
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2.1.6 User Divisions

This tab contains the divisions the user has access to.

Basic Data More Data Photograph/Signature  Acceptances  Companies/Projects  Menu Permissi:

SO BIOL '. nua gy U GU

A A A A A N AN NN N VA VA YA S

4 43 Division Description

Click here to add a new record...

Procurement and Contracting Requirements
‘General Reguirements

Existing Conditions

Concrete

Masonry

i Metals

[G] wood, Plastics, and Composites
Thermal and Maisture Protection

Openings

Specialities
Equipment
Furnishings

Special Construction
Comveying Equipment
Mechanical

Electrical

Trafic Managment
Added by us

Fire Suppression
Plumbing

| =} Heating, Ventilating, and Air Conditioning (HVAC)

(@ Integrated Automation
5 clacicical

'ProjectVIEW™
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The user will be allowed to only choose divisions added in this screen in other modules of the system

(e.g. Tendering, MRF, Requisitions).
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2.1.7 User Inventories

This tab contains the inventories the user has access to.

Inventory Code  * + Inventory Description s

The user will be allowed access to the inventories added in this screen.

If there are no inventories in this screen, this user will be allowed access all inventories.
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2.1.8 User Document Types

This tab contains the document types the user has access to.

El userscard x |

SRR siniey ey

2

Inventory Code  * + Inventory Description 44

The user will be allowed access to the document types added in this screen.

If there are no document types in this screen, this user will be allowed access all document types.
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2.1.9 User Roles

This tab contains the roles that have been assigned to the user.

Fhusers % |[E]Userscard x |

BasicDsla MoreData PholographSignature _ Acceplances _ Companies/Projects _blenu Permissions
o | UserRoleCode ‘& User Role Description ‘|

Click here to add a new record...

These roles which will be used for the chain of approvals.

'ProjectVIEW™

Cost Monitoring Solution
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2.2 User Groups

User groups are used when it is necessary for a number of users to share the same permissions. User
groups must first be created and then users can be assigned to them as explained in 2.1.1 Basic Data.

To access the user groups, the user must navigate to:
“Administration” > “Users” > “Settings” > “User Groups”

This will display the following list:

€ DAMADS Pejechiien ERP. . 1011038
r——

0 et comsmveese mutc o Sape e s 3 copcs e s e |

The image above is an example of a user group list. To add a new user group use the green cross button
on the forms menu. Double click a user group to edit his data.
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2.2.1 Basic Data
This tab contains the user group’s basic information.

EUserGroups x EUSEI’GI’OLDS Card X

ACRGIE AN BN

Basic Data | Permissions

User Group Code ACCOUNTS Create Menu Permissions For Group
User Group Mame Accounts
User Group MameEn ACCOUNTS

User Group Description

User Group DescriptionEn

When a new user group is created, the following must be filled-in:

v" User Group Code

v" User Group Name
Having completed the above, the user group must be saved.

After saving the user group, the menu permissions can be created by clicking on the “Create Menu
Permissions For Group” button. This will populate the grid in the next tab.
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2.2.2  Permissions
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This tab describes which part of ProjectVIEW the members of this group will be able to access:

EUseerups x EUserGrnup

Basic Data  Permissions

s Card X

Aonperta Mevou avé Kermmyo pic X pnotww

Applica &

Click here to add a
0001
oo
0120

0130
0140
0150
0160
0170
0180
0150
0200

nusly g G @ 8 ﬁ ¥ v A

0210
0220
0230
0240

spopeiop

0250
0260
0270
0280
0290
0300
0310
0320
0330
0340
0350
0360
0370
0380
0390

410
0415__[T)

AR I A N N e e e N N N N N N N A N VAN NE SN

ApplicationMenuChoice

new record...

Templates

Whiat-If Senarios
Pricing Templates
Tendering Reports
BOQDimensions
Budget With Alternative Materials
BOQDimensionsToolbox
ToolBoxesGridFull

Tendering Settings

Smart Links Set Up

Packages

Divisions

Activity Groups

Activity Types

Deployments
ResourcesDeployment

Machinery Types
ResourcesDeploymentComparison
ResourcesDeploymentMachineries
ResourcesDeploymentSpecialities
Budget Costing

Budgets

Budgets

Progress

ProgressEntries
CostProgressEntries
Budget Reports

Budget Settings

Budget Reports on Screen

£

Ribbon
Ribbon Tab
Ribbon Group
Button Toal
Button Toal
Button Tool
Button Tool
Button Toal
Button Toal
Button Tool
Button Tool
Button Toal
PopUp Menu
Button Tool
Button Tool
Button Toal
Button Toal
Button Tool
Ribbon Group
Button Toal
Button Tool
Button Tool
Button Tool
Button Toal
Ribbon Tab
Ribbon Group
Button Toal
Button Toal
Button Tool
Button Tool
Button Toal
= PopUp Menu

[G]___ PopUp Menu 0003

There are three types of permissions:

v" 0001 Full Access

v 0002 No Access

v" 0003 Read

Only

0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0001

Type Co ' &

Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access
Full Access

Full Access

(2} Full Access
[T Read Only

UserPermissionTypes

To change the permission, the administrator must choose the appropriate value from the “User
Permission Type” column.

DANAOS PROJECTS
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2.3 Graphical Representation of User Group Permissions
To display a graphical representation of the user group permissions, the user must navigate to:

“Administration” > “Users” > “Settings” > “Group Perms”

This will display the following list:

€ DANAS Pecjectiien ERLP. v, 101103 - a8
re— -

T8 Mo rvaripion

T g1
o

om g' Pp—_ !' press— e cuses § L L)

The form above allows the administrator to change a group’s permissions graphically. Each form,
subform, menu and submenu is listed here, each inside its parent.

To do so:

1. Click on the “Retrieve” button
2. Select the User Group from the left panel
3. Expand the tree as appropriate
a. To hide a menu/form, simply toggle the visibility in the “Visible” column

b. To change the access level, simply choose the appropriate one in the “Permission Type”
column

4. Click on the “Update” button

DANAOS PROJECTS ProjectVIEW Manual 17
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3 User Acceptance

3.1 Approvals

Due to the sensitive nature of the data and operations within ProjectVIEW, it is recommended for a
chain of approvals to be setup in order for the most important functions to be completed.

An example of the above takes place in the Orders submodule. The chain of approvals in this case could
be as follows:

Purchasing team > Purchasing Manager - Department Head
The user has three options:
Approve action:

By approving, the user accepts the action and requests an approval from the next user in the chain. To
approve the action, the user must tick the “Acceptance” check box in their line. An email will be sent to
the next user down the approval chain who will continue the approval process as necessary.

Reject action

To reject the action, the user must tick the “Rejection” check box in their line. An email will be sent to all
the previous users up the approval chain notifying them of the rejection. It is also advisable for a
comment to be entered explaining the rejection cause.

Request a review

The final option is for the user to add comments and tick the “Review” check box in their line. An email

will be sent to the previous user up the approval chain notifying them that some changes/additions are
needed in order for the approval to proceed to the next level. The latter will have to amend their action
and approve it once again so that the reviewer can be notified once again.

An example of an approval screen is the following:

Level Mo = iherCete = et Mame e Uses T Chrserpion R - f— 2 tenew © Commer 8 orplscrihertede © Axeptd

BT
JEHE o 2

L
Py Ak
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If a user has multiple roles or titles assigned to them and two consecutive approval levels require the
user’s different roles, approving one level will simultaneously approve the next one. For example:

User A has roles “Document Controller” and “Purchasing Team” assigned to them.
User B has roles “Document Controller” and “Purchasing Manager” assigned to them.
The following approval chain has been set up:

Level Role

1 Site Engineer

2 Document Controller
3 Purchasing Team

4 Purchasing Manager

When the approval process reaches level 2, both user A and user B will be able to approve. If user A
approves, the approval chain will directly move to level 4 because user A can also approve level 3.
However, if user B approves, the approval chain will only move to level 3, because user B cannot
approve level 3.

There are some relevant options to tweak the approval system functionality:
v Select whether the review will notify and request a new approval from just the previous user or
from all previous users

v Select whether the user with the highest level in the chain of approvals can single-handedly
approve the entire chain. A specific user can also be given this authorization

v Select whether an email will be sent after an approval, rejection or request for review

To set these, please See. Appendix — Approval Parameters

DANAOS PROJECTS ProjectVIEW Manual 19
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3.2 Setup of the chain of approvals
To access the user approval screen, the user must navigate to:
“Administration” > “Users” > “Departments And User Acceptance”
This will display the following list:
2y & DAMADS Pecjectiiem ERS, v, 1011038 — 8 X
[ I v Il g | Legrom Gomment Buiger Acticrn [rrem—
Stuacrien : U Brogavm Tmoriag L S, . " [ Logonden: Cuatcomeryfimanicaal strien Cepa Pl =
Beparsnants dnd! ,:. Satbngs pkcation Moduley s.u—”m;n — ayotartiog ;x n =
| o rpartments e dczastarce % i3
I Lt L B i e ) B e RN |
[ Eé-. Eli‘;ll:dm QI —am':-. --m;:u'war;n- -m:'-n E'l;-l a;n-- et
wnsaaroma 3] ] ] ] =] a ] ] ] ]
3w =] a8 =] B tewew o T | a a8 =] a
S | a B iem O O a a | a
@ [= Lo 0 coramuchion B consmuchion = T B conmetian s B a =] B a
3@ [ #ecratisn bemm ) conatmucnon B conameuchion [ B rorwe e B a = -] a

The image above is an example of a users acceptance list. To add a new user use the green cross button
on the forms menu and then fill in the information in the top row of the grid.
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3.2.1 Step 1 - Cost Link Code/Cost Link Description
The first field to complete is either the Cost Link Code or the Cost Link Description.

This allows the administrator to choose which action within ProjectVIEW (e.g. Requisition, Orders etc)
this chain of approvals is for.

3.2.2 Step 2 — Department Code/Department Description
The second field to complete is either the Department Code or the Department Description.

This allows the administrator to choose which department within ProjectVIEW will be included in this
chain of approvals.

3.2.3 Step 3—Amount From & Amount To (Optional)
The third field to complete is the Amount From and the Amount To.

This allows the administrator to choose the minimum and maximum amounts, which will use this chain
of approvals (e.g. 0 —10,000).

3.2.4 Step 4 —Document Type (Optional)

The fourth field to complete is the Document type.

This allows the administrator to choose which document types will be used in this chain of approvals.
3.2.5 Step 5—Company Code/Branch Code/Project Code (Optional)

The fourth field to complete is the Company Code/Branch Code/Project Code.

This allows the administrator to choose which projects and/or branches and/or projects will use this
chain of approvals.

3.2.6 Step 6—Level No

The sixth field to complete is the Level No. Each level is a step in the chain of approvals. For example,
when the 1% Level for Construction (Department) in Requisition Detail (Cost Link Description) is
approved, the system will send an email to the 2" Level for the same department and cost link and so
on.

DANAOS PROJECTS ProjectVIEW Manual 21



'ProjectVIEW™

Cost Monitoring Solution

3.2.7 Step 7—Add approval entity

At this stage, the administrator has to select who will be assigned to the previously selected level of
approvals. There are various options for this:

v User Title Code/User Title Description: Anyone with the selected title

v User Role Code/User Role Description: Anyone with the selected role

v" Acceptance User Code/Acceptance User: A specific user
Only one of the above should be selected per approval chain.
3.2.8 Step 8 —Save the changes

Please save the changes in order for them to be applied. Please also close and re-open any forms which
the changes may affect (e.g. Requisition form).

v' Steps 2 — 7 can be avoided if a Hierarchy has been setup properly. In this case, after selecting
the Cost Link Code or Cost Link Description, the administrator should only choose the
appropriate entry in the “Hierarchy” column.

v' To create, edit or delete a hierarchy, the administrator must navigate to the “Hierarchy” button
in the “Administration”.
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4 Appendix — User Titles and User Roles

To view a list of the user roles or user titles, the user must navigate to:

“Administration” > “Users” > “Settings” > ...

And then select “User Titles” or “User Roles” as appropriate:

& DANAGS PripsetVoew ERF. v 111045

The following grid will be displayed which can be used for the aforementioned operations. A similar one
is displayed for User Titles.

€ DAHADS Perjechiien ERP. . 10.1L04S
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5 Appendix — Departments

ProjectVIEW uses departments to build the approval chains described earlier in this document.
Sample departments are:

v Administration
Accounting
Construction
Garage

IT

MEP

AN N N NN

Store
To view a list of the departments, the user must navigate to:
“Settings” > “General Settings” > “Other Settings” > “Departments”

A list of all departments will be displayed:

& DAHADS Pecgeetiien ERP. v, 1011045 = AR
[r— r—— - [e— [ BT settga e [p—

[ o v
[ e P

New departments can be directly added in the grid. Existing departments can also be edited in the grid.
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As mentioned in the approvals section, there are some relevant options to tweak the approval system

functionality. To access them, the user must navigate to:

“Administration” > “System” > “System Parameters”

The following table explains which parameters affect the approval system and how they can be

changed:

Parameter Code

0083

0091

11200

11600

Functionality

Send email to previous user
after reject or review

Send email to next user after
approval

Allow the user with the
highest level in the chain of
approvals can single-
handedly approve the entire
chain

Review will notify and
request a new approval from
just the previous user or
from all previous users

Boolean Value

True: sends email

True: sends email

True: Highest level
approval/rejection
will approve/reject
all previous levels

True: all users

False: just previous
user

Text Value Parameter

UserCode: This user will
also be able to
approve/reject all
previous levels

Specifically for parameter 11200, if the “Boolean Value” is set to true and the “Text Value Parameter” is
empty, only the highest level user will be able to approve/reject all previous levels. If the “Boolean
Value” is set to true and the “Text Value Parameter” is filled with a UserCode, that user will be able to
perform the save acceptance/rejection as explained above.
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In case of any queries or support issues, please
contact us:

DANAOS Projects Software Solutions
Tamani Head Office - Office 1923
Business Bay

Dubai - UAE, P.O. Box 24051

Email: support@danaos-projects.com
Tel: +971 4 8714149
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